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AGENCY AGREl:M](l\T 

The abo.e named agency/organization an equal employment opportu n~ y employer, equests the services of enmllees from the 

AARP Foundation Senior eommunrty S rvice Employment Agency. 

This Agency is: Participant upervisor(s) are: 

} A Non·Profit Organization. Com pe sated with federal fu nds. 

(Tax exempt under the Internal Rev nue code 501 (c)(3) 

A Public Organization. Not co pensated with federal funds. 

The purpose of this agreement is for Ih host agency and AARP Foundation to enter nto a joint engagement in the SeSEP, 

under which a participant receives traini g in a community service assignment while ctively pursuing un subsidized 

employment. The host agency agrees t provide meaningful l raining and work ex peri nce to the participant(s) in exchange for 

federally subsidized commun~ seNice ours by AARP Foundation. 

To ensure our host agency pariners und rstand their important role in the daily lives 
responsibilities in supporting each parti panl's goals to enhance or learn new skills a 
ask that each host agency supeNisor cl arty understand and support the following a 

agreement: 

seSEP participants and their 
d to obtain unsubsidized employment, we 
ncy and participant requirements in this 

1) The host agency agrees to support S SEP objectives and will consider hiring parti ipant(s) in permanent employment 

positions(s), if a vacancy arises. 

2) The host agency acknowledges that RP Foundation may reassign participant(s) at any time in accordance with SCSEP 
rules , regulations, and policies. AARP ndation acknowledges that participation a a host agency is voluntary and agrees to 
honor any host agency request in writin to reassign participants for any lawful reaso 

3) It is understood that the purpose of th SCSEP is for a participant to provide com 
training and unsubsidized employment 0 of the program. 'M1en a participant enrolls 
lose their public benefits. These benefits may include. but are not limited to: PubliC H 
Medicaid . 

nity seN ice while they actively pursue 
ndlor gets a jOb off the program they may 
sing, Food Stamps, SSI/SSD. and 

4) It is understood that participants may iss some hours at the host agency assignm nt in order to pursue training and 
un subsidized employment that is provid outside of the host agency. Participants m be required by AARP Foundation 

SeSEP to complete programmatic activO es and tasks which may include: 

• Accept referrals and inteNiews for e ployment outside the program; 
• Conduct an ongoing search for unsu idized employment as specified in the Indivi ual Employment Plan (IEP) and as 

directed by an AARP Foundation repres ntative; 

• Accept regular transfers to other host gency assignments as necessary to further he participant's training and work 
experience; 

• Register and mainiain registration wit the State Employment SeN ice andl or One top Center; 
• Attend jOb search training. job clubs. articipant meetings. etc., when offered by th AARP Foundation office, and engage in 

continuing unsubsidized job search activi ies. 

5) It is understood that The SCSEP is sh rt-term, work-training to prepare participants or unsubsidized employment off of the 
program. The SeSEP is not an entitle me t, nor is it deSigned to sclely provide income aintenance, SeSEP participants are in 
training status , preparing for unsubsidize employment. 

6) 'M1en practical, the Host Agency agre s to provide addij ional training support to th r participants by allowing partiCipants to 
utilize the Agency's computers and intern t access for designated jOb search training d to complete on line job search 
activities. 

7) It is understood that training with the h st agency is a short-term opportunity. Partic ation in the SCSEP is NOT a job, and 
participants are NOT employees of either he AARP Foundation or the host agency wh re they are temporarily assigned. 

8) It is understood that AARP Foundation SeSEP does not conduct background check or drug screening on partiCipants . Host 
agenCies may conduct background check and drug screenings in their sole and exclu ive discretion and in accordance with 
applicable law. The AARP Foundation S EP is not financially or otherwise responsib for any costs, expenses or claims 
associated with background checks or dr g screenings. 

9) The hosl agency agrees to have or obt in reliable technology seN ices that would e ble it to receive and send participant 
Time & Attendance Reports to and from t e AARP Foundation office . Reliable technol gy seNices are those that can produce 
readable documents - not overly dark, ov rly light, blurred , or otherwise unreadable by an objectively reasonable standard . 

Wrthout reliable electronic transmittal of Ti~e and Attendance Reports, AARP Foundar n SeSEP cannot provide participant 
stipend payments for those trained hours nde< SeSEP regulations and must place pa icipants at an alternative agency. 

10) The host agency agrees to provide su eNision. training. and a safe wort< environm nt for each assigned participant. The 
host agency also agrees to the provisions tlined in the Participant and Host Agency and book as a condition of partiCipation 
in the SeSEP, including AARP Foundatio SeSEP's policies prohibiting discrimination , orkplace violence, and harassment. 
Host agencies agree and acknowledge th t. while on-site at the Host Agency. participa ts are under the direct control and 
supervision of the Host Agency and that t Host Agency is responsible for permitting rticipants to conduct any tasks that 

qua l ~y for payment under the program. RP Foundation will not assign job-training t ks to any partiCipant pursuant to this 
Agreement. 

11) The host agency agrees to respond to he host agency customer satisfaction SUNe that is issued by the U.S. Department of 
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Labor (DOL) if Iandom selected a'ld cknowledges that comple'.ico of U\e SIlIVey . 
SeSEP glWl This sU!1Iey is general sent out in January, but timJtg is at tIte • 

12) Purwani to SCSEP "'9Ulatfons. RP Foundation, as a program il<!minis!talor, S Ie$ponsible for prollfding wortef$' 

compensation insurance for aU partie, nts, in accordance with state and fede:ral The host agency is respoosible for 

maintainirlg a saf" WO<king emrironme for participants during their norm course dul les; and to ensure that proper 
equipment , proce<I..-es. and safe lIfact es are used in compliance wi slate iII!I<f f al l_. The Host Ageoc,y recognil.es thai 
if a safety vioIIlItion involwing a SCSEP articipant occurs on the premises, AARP F alion expects Host Agency to fellow 

safety notification protocols as it 'NQuld 0 1 its own employees. 

AARP Foundation has the light to coo inate onsite salety itlspec!ions witllthe nos! 

equipment and practices are used to pr teet the safety of participants. If 1lle host a fails to adhere to l easonable safe 
WOr\(ing practices, AARP Foundation s the right to lerminate the agreement for case and fOI the protection of the 

participWlts. 

The host agency must keep the followi key safety issues in mind at aU times: 

• No lining over 20 pounds 
• No step stools or ladders 
• Participants may nol drive unless th assignmenl, eXllfessly includes ciriving, is a proved in advance by AARP Foundation 

and is carried out in acccrdance wtth th Section 12 and Section 13 below. 

• Participants must always be supeNi ed 

vance written appro,'al of AARP 
and only then with the approval of the 

Ie owned or operated by the host agency, 

gaged in the performance of their 

13) No participant is authorized 10 drive s part of his or her assignment wrthoullhe 
Foundation . Only in exceptional snuatio s can a participant Iransport other passeng 

national AARP Foundation SeSEP dire or. If participant duties include driving a veh 
the host agency shall maintain apllfopri te automobile liability covering participard(s) 

training assignments using a vehicle 0 ed or operated by the host agency. Applica 
for Federal, state, and local govemmen host agencies . A copy olthe host agency's 

current driver's license and a motor veh Ie record (MVR) check is lequred prior to t 
Part icipants will be reimbursed for the st of the MVR by AARP Foundation SCSEP. 

e slatutes will govem Ihe limrts of tiability 

rtmcat ion of insurance and participanf s 

driving assignmenl beginning. 

If the participant drives his or her own v hicle as part of his or her assignment, the H 
maintains aulomobile liability insurance ppropriate to cover performance of their as 

reimburse the participant for mileage ~ t e participant drives his or her own vehicle in 
assignment A copy of the host agency' certification 01 insurance, the participant's c 
current driver's license. and a MVR is r uired prior to Ihe driving assignment beginn 
cost of the MVR by AARP Foundation S SEP. 

t Agency must ensure that participant 

nments. The host agency shall also 
he performance of the host agency 

ification of insurance, the participant's 
g. Participants will be reimbursed for Ihe 

14) It is understood that each party shal indemnify the other against all claims or acti ns that arise from the indemnifying party's 

performance of duties as described her~ , including without limdation. claims arising om participant conduct under express 
instructions from Ihe Host Agency as pa of participant's assignment. claims of unpai wages by participants that imply a 
breach of Section 15 hereunder. and cia s arising from host agency's duty to maint n a safe working environment lor 
part icipants. For the avoidance of doubt, management and control over of a participa 's tasks and whereabouts while on-sde at 

a host agency constitutes performance f the host agency's duties under th is agree nt and does not constitute AARP 
Foundation perfolmance. The obligation of each party to indemnify the other shall s ive the termination or expiration of th is 

Agreement. 

15) It is understood that the AARP Fou ation's SCSEP is federally funded and is re 
(timesheets) to substantiate the expendi re of federal funds for wages. It is also und 
Foundation SCSEP shall pay the wages f a wage stipend to participants assigned to 

set out by SCSEP regutal ion and comm nicated to host agency at the onset of partiei 
permit or instruct participant(s) to perfor Work beyond such limns or require particip 

part of the participant's assignment. 

If the host agency permits participant(s) perform work exceeding authorized hours, 
aSSignments without plior authorization I om AARP Foundation representative or past 
agency shall compensate participant(s) f r such time. The host agency agrees to veri 

timesheets to AARP Foundation SCSEP or processing. Timesheets must be signed 
responsible supervisory official having fir t-hand knowledge of the hours worked by th 

ulred to maintain documentation 
stood and agreed to that AARP 

he host agency within the limits expressly 
ant placement. The host agency shall not 

t to perfomn unpaid or volunteer work as 

r to retum to community service training 
he participant's termination date , host 
, sign and return acculately completed 

the individual participant and by a 
participant. 

16) It is understood that host agency mu t not use participants as substrtutes for perm nent employees. Federal regulations 
prohib ~ such a "maintenance of effort.. articipants are additions to, not substitutes f , regular agency staff. A community 
service assignment for a participant und Title V of the Older Americans Act is permi ible only if the assignment does not: 

a. Reduce the number of employment pportunities or vacancies that would otherwi e be available to individuals who are not 

SCSEP participants; 

b. Displace currently employed worker (including partial displacement , such as a re uction in the hours of non-overtime work, 
wages, or employment benefrts); 

c, Impair existing contracts or result in t e subst rtution of Federal funds for other fun s in connection with work that would 
otherwise be performed; and 

d. Assign or continue to assign an SCS P part icipant to perform the same work or s bstantially the same work as that 
performed by any other individual who is n layoff. 

t 7) The host agency will be listed on the ime Atlendance Report in SCSEP lecords a cessible by the DOL, If there are 

changes to a partiCipant's supervisor, the RP Foundation SCSEP office must be not ied so that the information can be 
updated in the databases, 

18) It is understood that all participant(s) cords are subject to the Privacy Act. 5U,S. § 552a and neither party shall release 
records without written release signed by articipant(s) or otherwise in accordance wit law. 

t 9) The host agency shall maintain all re 
agreement for a period of four years. The 
Foundation for payment. AARP Foundati 
right to examine all records related to th is 

rds, including original or copies of participa (5) timesheets, relating to this 

ost agency shall retain original participant(s time sheels if faxed to AARP 
or the DOL, through any authorized repres ntative, shall have access to and the 
reement 

20) It is understood that edher party may nninate this agreement at any time lor any ason upon notification to the other party. 

21) It is understood that any amendment. odification, or addendum to this agreement ncluding changes or modifications to 
training aSSignments. must be made by m tual consent of the parties, in writing , signe and dated by both parties, lIfior to 
assignment of participant(s) to host agen or any changes being performed. 

Effective PY 21 (7/21) 

CareerSource Tampa - R~skln olla 
CareerSource Tampa Bay - Brandon Cent r 
CareerSource Tampa Bay · Plant Cdy 
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I SAFETY IS NO ACCIDENT , 

AARP Foundation SCSEP 
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