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Thursday, February 28, 2019  ̶  9:00 AM 
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Conference Code: 605-9608# 

 

 

Audit Committee 
Agenda 

 

I. Welcome and Introductions ............................................... Sophia West, Chair 
 

II. Public Comments 

 

III. Action/Discussion Items 

1. Approval of Minutes – August 2, 2018 Audit Committee Meeting............... Page 2 

2. Approval of Annual Financial Audit for fiscal year ending June 30, 2018  

..................................................................................................... A. Munro, Page 4 

3. Approval of Agreed Upon Procedures Report  .......................... A. Munro, Page 33 

 

IV. Information Items 

1. Communication with those Charged with Governance ............. A. Munro, Page 38 

 

V. Old Business / Outstanding Action Items 

1. Formal Procurement of Audit Services 

2. Formal Procurement of Legal Services  
 

VI. Adjournment 
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CareerSource Tampa Bay 
Minutes of Audit Committee Meeting 

 
Date:  August 2, 2018, 1:30 pm  
Location:  4902 Eisenhower Blvd., Ste. 250, Tampa, FL 
 

Call to Order 
Chair Sophia West called the meeting to order at 1:45 p.m. There was a quorum present with the 
following Audit Committee members participating.  
 
Board members in attendance  
Sophia West, Commissioner Sandra Murman,  
 
Staff Present 
Juditte Dorcy, Sheila Doyle, Anna Munro, Mai Russell  
 
BOCC Liaison/Representative 
Kenneth Jones, Ron Barton 
 

►indicates committee action 
 
Public Comments 
There was none.  
 
Action/Discussion Items 
 
►Approval of Minutes:  
A motion to approve the minutes of February 5, 2018 Audit Committee Meeting was made by 
Commissioner Murman and seconded by Kenneth Jones. The motion carried. 
 
►Action Item - Supportive Service Cards 
Staff member Munro referenced the Audit Committee Agenda packet and went through the agreed upon 
procedures that were listed in the packet. Discussion ensued on the supportive service process, provider 
of supportive service cards, supportive service amounts and the similar review conducted by 
CareerSource Pinellas of supportive service cards. Staff member Dorcy noted supportive service cards 
issued on performance benchmarks has been suspended temporarily and only needs based supportive 
service cards will be issued.  
 
A motion to approve the recommendation to review supportive services to include eligibility, performance 
benchmark and financial analysis.  
 
Motion by: Kenneth Jones      
Second by: Commissioner Murman 
The motion carried. 
 
►Action Item - Consolidate Audit & Finance Committees 
BOCC Liaison Jones and BOCC Representative Barton discussed the benefits of consolidating the Audit 
and Committee into one.  
 
A motion to approve the consolidation of Audit and Finance Committee.  
 
Motioned by: Kenneth Jones 
Seconded by: Commissioner Murman 
 
Staff member Russell noted the next step would be to amend the by-laws. 
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Board member West opened the room for questions or recommendations:  

 Third party contracts: Reviewed and discussed certain 3rd party contracts, the nature of the 
contracts and whether there was a need to re-bid.  

 Procurement: 
o Threshold: Review procurement policy thresholds and provide recommendations. Obtain 

thresholds at other workforce boards of the dollar threshold that requires board 
approval. Review procurement process and contract approval process for contracts that 
require board approval.  

o Formally procure:  
 Audit Contact for 18/19– Motioned by Kenneth Jones and second by 

Commissioner Murman and to bring to Executive Committee on Aug 19th 
 Legal Services  –  Motioned by Kenneth Jones and second by Commissioner 

Murman and to bring to Executive Committee on Aug 19th 

 Monitoring: discussed internal and external monitoring’s that are conducted throughout the year.  
o Provide report of internal and external monitoring that is conducted for the next 

Committee meeting. 
o Discussed additional areas of internal monitoring’s that can be conducted of the 

Organization (i.e., payroll) 
 
Adjournment 
The meeting was adjourned at approximately 3:00 p.m.   
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Action Item  
 

Annual Financial Audit 
For the Fiscal Year Ended June 30, 2018 

 

 
Background 

The audit firm of Powell & Jones, CPAs has completed the annual financial audit 

of Tampa Bay WorkForce Alliance, Inc. for the fiscal year ended June 30, 2018.  

 

Enclosed is a copy of the audit report. Richard Powell from the audit firm will 

present the results to the Audit Committee.   

 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation 
Approval of the Annual Financial Audit for the fiscal year ended June 30, 2018.  
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Action Item  
 

Agreed Upon Procedures (AUP) 
Supportive Services Card 

 

 
Background: 

The audit firm of Powell & Jones, CPAs has completed the Agreed Upon 

Procedures review of the receipt, distribution, issuance, monitoring and storage 

of supportive services cards to ensure compliance for the fiscal years ending 

June 30, 2014 through June 30, 2017. 

 

Enclosed is a copy of the AUP report. Richard Powell from the audit firm will 

present the results to the Audit Committee.   

 
 
 
 
 
 
 
 
 
 
 
 

Recommendation 
Approval of the Agreed Upon Procedures Report of supportive services cards. 
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INFORMATION 

 
 

Communication with those Charged with Governance 
 
Auditors are required to make certain communications to those charged 
with governance per the American Institute of CPAs (AICPA). The letter is 
an AICPA required communication letter for all financial audits.  Richard 
Powell from the audit firm that conducted the June 30, 2018 financial audit 
will present the required communications to the Audit Committee. 
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Communication with Those Charged with Governance 
 

January 23, 2019 
To the Board of Directors 
Tampa Bay Workforce Alliance, Inc. 
 
We have audited the financial statements of Tampa Bay Workforce Alliance, Inc. for the year ended June 30, 
2018.  Professional standards require that we provide you with information about our responsibilities under 
generally accepted auditing standards and  Government Auditing Standards, as well as certain information 
related to the planned scope and timing of our audit.  Professional standards also require that we communicate 
to you the following information related to our audit. 
 
Significant Audit Findings 
 
Qualitative Aspects of Accounting Practices 
 
Management is responsible for the selection and use of appropriate accounting policies.  The significant 
accounting policies used by Tampa Bay Workforce Alliance, Inc.  are described Note 1 to the financial 
statements.  No new accounting policies were adopted and the application of existing policies was not changed 
during 2018.  We noted no transactions entered into by the Organization during the year for which there is a 
lack of authoritative guidance or consensus.  All significant transactions have been recognized in the financial 
statements in the proper period. 
 
Accounting estimates are an integral part of the financial statements prepared by management and are based 
on management’s knowledge and experience about past and current events and assumptions about future 
events.  Certain accounting estimates are particularly sensitive because of their significance to the financial 
statements and because of the possibility that future events affecting them may differ significantly from those 
expected.  There are no sensitive estimates affecting Tampa Bay Workforce Alliance, Inc.’s financial 
statements. 
 
Certain financial statement disclosures are particularly sensitive because of their significance to financial 
statement users.  There are no sensitive disclosures affecting the financial statements. 
 
Difficulties Encountered in Performing the Audit 
 
We encountered no significant difficulties in dealing with management in performing and completing our audit. 
 
Corrected and Uncorrected Misstatements 
 
Professional standards require us to accumulate all known and likely misstatements identified during the 
audit, other than those that are trivial, and communicate them to the appropriate level of management.  There 
were no such misstatements identified during our audit.  
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Disagreements with Management 
 
For purposes of this letter, professional standards define a disagreement with management as a financial 
accounting, reporting, or auditing matter, whether or not resolved to our satisfaction, that could be significant 
to the financial statements or the auditor’s report.  We are pleased to report that no such disagreements arose 
during the course of our audit. 
 
 
 
Management Representations 
 
We have requested certain representations from management that are included in the management 
representation letter dated January 23, 2019. 
 
Management Consultations with Other Independent Accountants 
 
In some cases, management may decide to consult with other accountants about auditing and accounting 
matters, similar to obtaining a “second opinion” on certain situations.  If a consultation involves application of 
an accounting principle to the Organization’s financial statements or a determination of the type of auditor’s 
opinion that may be expressed on those statements, our professional standards require the consulting 
accountant to check with us to determine that the consultant has all the relevant facts.  To our knowledge, 
there were no such consultations with other accountants. 
 
Other Audit Findings or Issues 
 
We generally discuss a variety of matters, including the application of accounting principles and auditing 
standards, with management each year prior to retention as the Organization’s auditors.  However, these 
discussions occurred in the normal course of our professional relationship and our responses were not a 
condition to our retention. 
 
Other Information in Documents Containing Audited Financial Statements 
 
With respect to the supplementary information accompanying the financial statements, we made certain 
inquiries of management and evaluated the form, content, and methods of preparing the information to 
determine that the information complies with accounting principles generally accepted in the United States of 
America, the method of preparing it has not changed from the prior period, and the information is appropriate 
and complete in relation to our audit of the financial statements.  We compared and reconciled the 
supplementary information to the underlying accounting records used to prepare the financial statements or 
to the financial statements themselves. 
 
This information is intended solely for the use of the Audit Committee,  Board of Directors and management 
of Tampa Bay Workforce Alliance, Inc. and is not intended to be and should not be used by anyone other than 
these specified parties. 
 
Very truly yours, 

 
 
Powell and Jones, CPAs 
January 23, 2019 
 

 
 


