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PWE APPENDIX 
The s WIOA-eligible participants an opportunity to engage in work 
experiences where they develop employability skills, acquire job-specific knowledge and gain work experience in an 
area that helps prepare them for self-sufficient employment.  

I. PWE PROGRAM 
A. At Contract execution, the Worksite Host and CSTB shall enter a Work Based Training Outline (Training 

Outline) attached hereto and incorporated herein by reference. And, from time to time during the Term of this 
Contract, as a Trainee is placed in a PWE program with the Worksite Host, the Training Outline shall be 
updated and signed by Trainee, Worksite Host and CSTB.  

B. Work experience worksites may be businesses or organizations that are private-for-profit, not-for-profit and 
government organizations in Hillsborough County. Priority will be placed on current focus industry sectors 
such as: Manufacturing/Construction/Building Trades, Hospitality/Travel Tourism, Transportation & Logistics 
and Retail, Financial Shared Services, Healthcare, and Information Technologies (IT). 

C. This Contract must be completed and signed by CSTB and Worksite Host prior to a CSTB 
placement with the Worksite Host. In addition, it is understood by CSTB and the Worksite Host that no legal 
employer-employee relationship exists between the Worksite Host and the participant.  

D. The work experience is for the benefit of the CSTB participant(s). The work experience shall not exceed one 
hundred ninety-two (192) hours per participant, equating to eight (8) weeks and up to twenty-four (24) hours 
per week, unless the Worksite host desires to convert and hire the participant into unsubsidized employment 
earlier.  

1. CSTB may unilaterally elect to increase the aforesaid hours per participant, number of weeks and 
hours per week. If elected, an email will be sent to Worksite contact identified in Section VI. Notices 
of WBL Master Contract for full details. Worksite Host is not mandated to participate and may opt out.  

E. CSTB shall compensate the participant(s) one hundred percent (100%) of the PWE wage rate established at 
$15.00 per hour. PWE participants will be compensated for actual time worked and are not eligible for holiday 
pay.   
 

II. CSTB RESPONSIBILITIES 
A. Recruit, select and refer participant(s) to Worksite Host who are eligible for the paid work experience program. 
B. Reimburse Worksite host for the cost of level 1 background screening on all participants. Level 1 background 

screenings are further explained in section 435.03, Florida Statutes. 
C. Assist the Worksite Host site supervisor in resolving any problems concerning the participant(s) performance 

on the job. 
D. Hear all grievances concerning the paid work experience program performance at the job site in accordance 

with CSTB grievance procedures. 
E. Inform the Worksite Host of the maximum number of hours each participant is required to participate and the 

 
F. Conduct bi-weekly onsite PWE Worksite monitoring visits with participant and direct worksite supervisor(s) to 

evaluate the progress of the paid work experience program. 
G. Monitoring of the activities under this Contract at the host work site(s) at reasonable hours and as frequently 

as the authorized representatives of CSTB may deem necessary to assure the Work Experience Program is 
constructive for the participant and that all provisions of this Contract are being carried out.  Require corrective 
action within specified time periods or remove participant(s) from host work site(s) without prior notice other 
than a written notification to be delivered to the Worksite Host at the time of the removal. This action may be 
taken when CSTB, the Governor of the State of Florida or the U.S. DOL finds serious or continual violations 
of rules or laws, where violations are not being remedied. 
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III. WORKSITE HOST RESPONSIBILITIES 
By signing this Contract, the Worksite Host agrees to the following: 
A. Provide the necessary orientation, training, supervision, and mentoring/coaching at all times, precautionary 

safety instructions in the performance of the CSTB participant(s) duties, as stated in the job description. 
B. Strictly adhere to CSTB Worksite Supervision ratio of 1:7 
C. Worksite Host is to notify CSTB immediately of any temporary and/or ongoing changes in the designation of 

personnel who will be supervising the participants. 
D. 

referred by CSTB. Provide a professional work experience related to the CSTB participant(s) area of interest. 
E. Abide by health and safety standards, including Child Labor Laws, established under state and federal law. 

Carry liability insurance coverage in accordance with State of Florida law. Workers compensation insurance 
coverage for CSTB participant(s) will be provided under Department of Economic Opportunity (DEO) for 
Workforce Innovation and Opportunity Act (WIOA) & Temporary Assistance for Needy Families (TANF) 
funded program participants.  CSTB will coordinate Workers compensation insurance coverage for other 
funding sources. 

F. Complete evaluations of the CSTB CSTB 

at the host site as soon as possible, but at least within 24 clock hours of when the problem is identified. 
G. Notify the CSTB contact of Worksite Host's issues with participants and attempt to discuss and resolve prior 

to opting to terminate. 
H. Notify the CSTB contact in writing immediately upon notice of the status of a participant when one or more 

of the following situations occur: 
1. the participant has failed the work assigned or voluntarily quit the work experience. 
2. the participant has experienced absenteeism or sickness or other problems. 
3. the participant secured employment with the Worksite Host or with another entity. 

I. The participant shall not be instructed nor allowed to drive an automobile for business purposes. 
J. 

online electronically signed time sheets to the CSTB contact in accordance with pre-determined payroll 

required for administrative purposes. 
K. 

PWE portal, Career Edge, on a bi-weekly basis. 
L. 

program.  Understand that CSTB will have an onsite presence at the worksite to conduct bi-weekly monitoring 
visits with participant and direct worksite supervisor(s). 

M. Duties must be strictly adhered to in the approved job description, which has been mutually agreed upon by 
the Worksite Host and CSTB. 

N. All CSTB participants are to be provided with the same working conditions by Worksite Host accorded to 
. 

O. The Worksite Host shall have all supervisory responsibility of the CSTB participant(s). 
P. Worksite Host shall inform CSTB Contact immediately should an accident or injury occur at the job site 

affecting or involving a CSTB participant(s). 
Q. No participant may participate in a work experience unless the participant is referred to Worksite Host by 

CSTB in accordance with the terms of this Contract. 
R. Implement administrative controls to ensure that costs for wages and other costs that are funded under this 

Contract are not being paid by other federal, state, or local programs to eliminate the possibility of duplicate 
funding. 

S. The Worksite Host understands the additional cost of background check more extensive than a level 1 will 
not be covered by CSTB. 
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