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CareerSource Hillsborough Pinellas Workforce 
Solutions Committee Minutes 
CareerSource Hillsborough Pinellas 

5/14/2025 1:00 PMEDT 
@ 4350 W Cypress Street, Suite 875  , FL 33607 / Zoom 
 
Attendance 
Committee Members Present: 
Warren Brooks, Elizabeth Gutierrez (remote), Mark Hunt (remote), Michael Jalazo, April 
Neumann, Jeremy Robinson (remote), Elizabeth Siplin (remote), Kenneth Williams (remote), 
Mercedes Young, Dr. Brian Mann (remote), Brian Nathan (remote) 

Absent: 
Members: Benjamin Friedman, Esther Matthews, Ocea Wynn, Dr. Cynthia Johnson 
 
CSHP Staff: Anna Munro, Jay Burkey (remote), Sheila Doyle, Jason Druding (remote), Chad 
Kunerth, Keidrian Kunkel, Michelle Moeller (remote), Lysandra Montijo (remote), Maritza 
Morals (remote), Michelle Schultz (remote), Don Shepherd, Tammy Stahlgren, Michelle Zieziula 
 
Others: Jonathan Wolf -Hillsborough County Gov. (remote), Paul Casebolt- EDSI 

I. Call to order, Welcome and Roll Call (Presenters: Warren Brooks) 

Scott Brooks called the meeting to order at 1:00 p.m. There was a quorum present.  

II. Public Comments (Presenters: Warren Brooks) 

Members of the public may raise their virtual hand during the Public Comment portion 
of the meeting. Members of the public who do so will be acknowledged by the Chair 
and provided up to three minutes to make public comment. 
There was none. 

III. Action / Discussion Items  

A. Approval of the Minutes - March 13, 2025  

Motion: 
To approve the minutes of the March 13, 2025, Workforce Solutions Committee 
Meeting. 
 
Motion moved by Mark Hunt and motion seconded by Michael Jalazo. Motion 
carried. 
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B. Eligible Training Provider List Policy (Presenters: Michelle Schultz) 

Motion: 
To approve CareerSource Hillsborough Pinellas staff recommend approval of the 
Eligible Training Provider List (ETPL) Policy. 
 
Motion moved by Mark Hunt and motion seconded by Michael Jalazo. Motion 
carried. 

C. Approval of New Training Providers and New Programs (Presenters: Anna Munro) 

Motion: 
To approve Coding Clarified Academy’s new training provider application to 
include their respective training program and CNA Training and Testing Center 
dba Career Training Institute application for the two new training programs for 
inclusion on CSHP’s ETPL. 
 
Motion moved by Dr. Brian Mann and motion seconded by Kenneth Williams. 
Motion carrieed 

D. Related Party Contract and New Training Program (Presenters: Melissa Carroll) 

Related Party Training Provider Agreement: 
Ultimate Medical Academy amount not to exceed $160,000. 
 
April Neumann was identified as having a conflict of interest and was notified 
prior to the meeting.  
 
April Neumann verbally abstained from voting and left the room during the 
vote and discussion. 
 
Necessary related forms have been completed - Form 8B and Exhibits C & D 

Motion: 
To approve Ultimate Medical Academy’s Renewal ITA Agreement to include the 
12 continued training programs and the addition of one (1) new training 
program, for a total amount not to exceed $160,000 for the period 7/01/2025 to 
6/30/2026, contingent on approval of FloridaCommerce. 
 
Motion moved by Michael Jalazo and motion seconded by Mark Hunt. Motion 
carried. 
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E. Training Provider Scorecard (Presenters: Chad Kunerth) 

The committee held a working session to begin shaping the Eligible Training 
Provider List (ETPL) scoring rubric and gathering member feedback. 
 
Key Discussion Points: 

 Reviewed a draft Training Provider Scorecard aimed at evaluating 
provider performance. 

 Recommended adding enrollment numbers alongside completion rates 
to better assess effectiveness. 

 Agreed to include additional data columns for a more comprehensive 
evaluation. 

 Supported developing a structured scoring rubric to ensure objective, 
unbiased decisions regarding provider eligibility. 

 Emphasized the importance of holding training programs accountable 
for outcomes. 
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Next Steps: 
 The draft scoring rubric will be emailed to committee members for 

further review. 
 Feedback will be discussed at the next Workforce Solutions Committee 

meeting. 

IV. Information Items  

A. WIOA Primary Indicators of Performance: PY 2425 Q2 (Presenters: Chad Kunerth) 

An overview of the Primary Indicators provided, noting that the program's 
measures exceed expectations in all but one area, achieving an 88% overall 
attainment rate.  

B. REACH Performance Review: PY 2425 Q2 (Presenters: Chad Kunerth) 

A summary of the REACH Performance for PY 2425 Q2 was reviewed. Currently 
we are in sixth place, scoring 93.54 A. 

V. Adjournment  

The meeting adjourned at 2:00pm. Minutes prepared by Tammy Stahlgren, Executive 
Administrative Assistant. 

A. Next Workforce Performance Meeting - TBD  

 


