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Individual Training Account Agreement 

Between CareerSource _________________________ 

and 

_________________________________________________ 

Eligible Training Provider Information  

Eligible Training Provider Name: FEIN: 

Eligible Training Provider Type: 

Contact Person/Title: 

Address: Phone Number: 

Email Address: 

This Individual Training Account (“ITA”) Agreement (the “Agreement”) is made and entered 
into between CareerSource ______________________________ whose legal name is 
____________________________________________________________________________  
(hereinafter referred to as “______________________________”) and 
______________________________________________________, (hereinafter referred to as 
“Eligible Training Provider”), for the purpose of providing training pursuant to individual training 
accounts (“ITA”) in accordance with the Workforce Innovation and Opportunity Act (“WIOA”). 
___________________________ and Eligible Training Provider may hereinafter be referred to 
collectively as the “Parties” and each individually as a “Party.” Consideration for this Agreement 
shall be the mutual covenants and promises contained herein. Both Parties agree to the terms 
and conditions set forth within this Agreement. The term of this Agreement commences on 
____________ and terminates on ____________.   

RECITALS 

WHEREAS, __________________________________________________ has submitted an 
Eligible Training Provider application and has been approved for inclusion on the state and/or 
local Eligible Training Provider List (ETPL); 

WHEREAS, ______________________________ may request from time to time that the Eligible 
Training Provider provide certain approved training to eligible individuals referred by 
______________________________ staff;  
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WHEREAS, the Eligible Training Provider agrees to provide certain approved training, subject 
to the terms and conditions set forth herein;  

WHEREAS, this Agreement sets forth the mutual agreement of 
_____________________________ and the Eligible Training Provider as to the training 
program(s) to be provided to those eligible individuals referred by 
_____________________________ staff and accepted by the Eligible Training Provider and 
the operating procedures governing payment for the training program(s); 

NOW, THEREFORE, and in consideration of the mutual promises and covenants contained 
herein, the following General Provisions are HEREBY AGREED TO BY THE PARTIES:   

Section 1. Background 

20 C.F.R. Part 680 governs the provision of WIOA Title I funded training through Individual 
Training Accounts (“ITAs”). An ITA is a payment agreement established on behalf of a 
participant with an Eligible Training Provider. Participants purchase training services from 
Eligible Training Providers. An Eligible Training Provider must be included on the State and/or 
local ETPL and is the only type of entity that receives funding for training services through an 
ITA. This Agreement sets forth the terms and conditions under which 
____________________________ will fund training by Eligible Training Providers through 
ITAs. 

Section 2. Application Requirements and Training 

A. Eligible Training Provider Application

1. Providers of training services programs must apply for inclusion on the ETPL
pursuant to WIOA “Initial Eligibility” requirements as well as the criteria of
_______________________________ to which the provider is applying.

2. Providers must complete and submit an Eligible Training Provider Application,
which includes the training-related costs (tuition, books, fees, etc.).

3. Training is to be delivered only in accordance with the curricula submitted in
the Eligible Training Provider Application.

4. Eligible Training Provider agrees to adhere to the cost of the training program
that was agreed upon by the _____________________________ and the
Training Provider, as documented in the Eligible Training Provider application.

5. Any changes to the approved training-related costs (tuition, books, fees, etc.)
must be made within ____________ business days or prior to the enrollment
of any individual referred by the _______________________________,
whichever is sooner.

B. Program Description

1. The Program Description includes the content and objectives of the training
program. The Eligible Training Provider shall provide the courses as specified
in the approved Program Description.
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2. The Eligible Training Provider shall notify _____________________________
of any changes in the approved Program Description prior to the enrollment of
any individual referred by ______________________________ staff.

ITAs are the primary method to be used for procuring training services under WIOA. In 
certain circumstances, a training contract may be used to provide training services, 
instead of an ITA. When training services are provided to participants under a contract, 
an ITA will not be required to be submitted.  
Section 3. Participant Eligibility 
Participants referred by ______________________________ to Eligible Training Provider 
shall be enrolled only in the approved training program(s) for the designated period of time 
specified on the ITA and in the training plan. Eligible Training Provider shall not allow 
______________________________ participants to switch training programs or to extend 
their training at the expense of ______________________________ without prior written 
approval of ______________________________. Neither Eligible Training Provider nor the 
participant is authorized to enroll the participant into additional training courses or programs 
without prior written consent of _____________________________.    
Individuals referred to ______________________________ by the Eligible Training Provider 
must qualify for assistance under WIOA guidelines, and when co-enrolled with other 
programs, must qualify for assistance as required by those programs. LWDBs will determine 
participant eligibility.  
_____________________________ participants shall be eligible for program enrollment and 
participation in accordance with the same standards as the general population of the Eligible 
Training Provider.  
If a participant is unable to continue the training agreed upon in the ITA, the Eligible Training 
Provider shall refer the participant back to ______________________________.  

Section 4. Fiscal Requirements and Payment Procedures 

A. Financial Aid/Funding Coordination
1. The Eligible Training Provider shall ensure that program participants apply for

financial aid, especially the Pell Grant, as applicable; coordinate financial
assistance with ______________________________ ; and help ensure that
funds provided by ______________________________ are in addition to
funds otherwise available in the area. It is the Eligible Training Provider’s
responsibility to prevent misapplication of funds when other funds would have
been used for the same purpose.

2. The Eligible Training Provider will coordinate other funding sources for WIOA
participants with ______________________________. It is the responsibility
of the Eligible Training Provider to provide sufficient oversight to prevent
misapplication of funds, which results in double payment of any charges or the
utilization of Federal funds when other funds could have been used for the
same purpose.  Coordination of funding for training may include using Pell
Grants for education-related expenses such as those associated with housing,
food, other living expenses, books & supplies.

B. Referrals and Refunds
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1. The Eligible Training Provider understands that this Agreement does not
guarantee any referrals or refunds whatsoever for the approved training
programs offered by the Eligible Training Provider and covered by this
Agreement. All decisions regarding the issuance of training payments will be
made on a case-by-case basis by ______________________________,
and/or its designees, taking into consideration the information available,
including, but not limited to, the assessed needs of the participant,
geographical location of the training and the residence of the participant,
including any additional costs of the training to the participant. Participants
requesting specific training from a pre-selected school will be given a list of
approved training providers that provide the same type of training to allow the
participant to research each school before making a final decision. The
decision to issue an ITA to a participant for the Eligible Training Provider is at
the sole discretion of ______________________________ and/or its
designees.

2. The Eligible Training Provider shall, in conformity with the general refund
policies of Eligible Training Provider, refund to
______________________________ such training-related costs (tuition, fees,
books, etc.), which are paid by______________________________ for
participants who enroll in and begin training but drop out of courses. Under no
circumstances shall Eligible Training Provider issue refund payment(s) directly
to a participant.

C. Payment Procedures

1. Tuition and/or other authorized payments will be considered only for those
participants referred to the Eligible Training Provider by
______________________________ as evidenced by a valid
______________________________ ITA. Tuition or other payments will be
made to Eligible Training Provider only for those participants enrolled in and
receiving training.

2. ITAs may be used to align participants, the Eligible Training Provider, and
______________________________ on the training sought and associated
costs for the participant. The Eligible Training Provider shall forward to
______________________________ an original, signed ITA (if applicable)
and written invoice for this payment at the time a participant begins training
and becomes eligible for invoicing. This invoice is payable to the Eligible
Training Provider upon receipt in accordance with payment procedures listed
herein.

D. Billing/Invoicing

1. The Eligible Training Provider may not invoice
______________________________ for approved participants until the
Eligible Training Provider’s drop/add period for course enrollment has
concluded.

2. The Eligible Training Provider shall regularly submit invoices to
______________________________ for amounts agreed upon by the Parties
which include the information required by this Agreement. The Eligible Training
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Provider shall notify ______________________________ if payment is not 
received by the date agreed upon.  

a. Participants must be enrolled in and receiving approved training before
the invoices are considered valid.

b.

c.

Invoices must include the participant’s name,�identifier
______________________________, and training program and be
supported by any additional receipts or payment requests.
The Eligible Training Provider shall charge
______________________________for tuition, books, fees, etc., in
accordance with the approved ITA issued to the participant.

d. The Eligible Training Provider shall directly bill the participant for any
costs voluntarily incurred by the participant that are not covered by the
ITA.

e. ______________________________ accepts no liability for
unauthorized costs.

f. Each invoice must be accompanied by the approved ITA issued to the
participant by ______________________________.

E. Training Dollar Maximums

The Parties acknowledge and agree that a training dollar maximum shall be
established for each participant under this Agreement. The maximum amount of
training dollars for each participant shall not exceed $_____________________
(insert training dollar maximum established) by ______________________________.
Additionally, ______________________________ reserves the right to determine
and revise the training dollar maximums in accordance with applicable regulations and
funding availability. Any changes to the training dollar maximums shall be
communicated to the Eligible Training Provider in writing within seven business days
of the change.

Section 5. Audits 

A. Eligible Training Provider shall make available all documents, papers, letters, or other
materials prepared or received by the Eligible Training Provider that are directly
pertinent to charges to this program, including any relevant financial records,
supporting documentation, statistical records, interviews and discussions, and all other
pertinent records of the Eligible Training Provider involving transactions related to this
Agreement, at any time during normal business hours and as often as
______________________________, the Florida Department of Commerce or its
contracted agencies, the U.S. Department of Labor, Comptroller General of the U.S.,
or their designated representatives may deem necessary.

B. Eligible Training Provider will make available upon request of
______________________________, progress reports indicating both the progress
and attendance of a participant.

C. Eligible Training Provider agrees to provide timely and reasonable access to its
personnel for interviews and discussions related to documents and review.
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D. If applicable, Eligible Training Provider shall be subject to the audit requirements
contained in the Single Audit Act Amendments of 1996 (31 USC §§ 7501-7507);
revised OMB Circular A-133, “Audits of States, Local Governments, and Non-Profit
Organizations”; the Florida Single Audit Act, Section 215.97, Florida Statutes; and any
other specific requirements imposed by ______________________________ .

Section 6. Performance 

The Eligible Training Provider agrees to comply with the performance expectations set forth 
herein by ______________________________ when carrying out this Agreement.  
A participant must maintain satisfactory progress for each academic term by passing at least 
50% of their courses or maintaining a 2.0 average. If a participant takes a course that is graded 
on a Pass or Fail, Satisfactory or Unsatisfactory grading system, the participant must receive 
a passing or satisfactory grade.  

Section 7. Agreement Termination 

A. ______________________________ or Eligible Training Provider may terminate this
Agreement for convenience when it is in the best interest of
______________________________ or the Eligible Training Provider. In the event of
such termination, there shall be no interruption in services for participants already
enrolled in training.

B. ______________________________ may suspend this Agreement for the purpose of
investigating irregularities under this Agreement. Any termination for convenience or
suspension will be preceded by written notice setting forth the effective date of said
termination or suspension. Eligible Training Provider has thirty (30) days after the
effective date to submit invoices for payment. Eligible Training Provider shall be
entitled to receive just and equitable compensation for any services performed
hereunder through the date of termination or suspension.

C. If Eligible Training Provider elects to remove themselves and their training programs
from the approved Eligible Training Provider List, Eligible Training Provider is required
to continue to deliver training until program completion for any participants financially
supported by ______________________________ under the same provisions that
are included in this Agreement.

D. The Eligible Training Provider shall notify the appropriate
______________________________ staff no later than ten business days following
a participant’s termination/drop from the training program.

E. Failure to respond to requests for previous or current participant information will result
in termination of this Agreement.

F. Failure to Perform
1. If the Eligible Training Provider fails to perform, in whole or in part, as

determined by the ______________________________,
______________________________ will notify the Eligible Training Provider
in writing of such unsatisfactory performance. If the unsatisfactory performance
continues, ______________________________ will notify the Eligible
Training Provider in writing of all ongoing deficiencies. The Eligible Training
Provider will have ten (10) business days from receipt of notice in which to
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respond with a plan agreeable to ______________________________ and to 
correct said deficiencies.    

2. Upon failure of the Eligible Training Provider to respond within the appointed
time or failure of the Eligible Training Provider to respond with appropriate
plans, ______________________________ will cease enrollments into the
Eligible Training Provider’s programs until the Eligible Training Provider
responds with a appropriate plans to correct its deficiencies. Should the Eligible
Training Provider be unable or unwilling to correct its performance,
______________________________ will serve a termination notice which
shall become effective within fifteen (15) days after its issuance.

G. Breach of Contract
The Eligible Training Provider shall give ______________________________  
written notice of any perceived breach, and it shall give 
______________________________ ten (10) business days from delivery by 
certified mail, (return receipt requested) of such notice to cure any perceived 
breach under the Agreement.    

Section 8. Modifications 

This Agreement constitutes the complete and exclusive agreement between the Parties 
relating to the subject matter hereof. It supersedes all prior proposals, understandings, and 
all other agreements, oral and written, between the Parties relating to this subject matter. No 
agent, employee, or other representative of any party is empowered to alter any of the terms 
of this Agreement, unless done in writing and signed and approved by an executive officer of 
______________________________ and an executive officer of Eligible Training Provider. 
The Parties agree to renegotiate this Agreement if revisions of any applicable state or federal 
laws, regulations, or decreases in allocations make changes to this Agreement necessary. 

Section 9. Applicable Law and Jurisdiction 

This Agreement will be construed, performed, and enforced in all respects in accordance with 
the laws, rules, and regulations of the State of Florida.  

A. Confidentiality
Both Parties recognize they may have access to confidential student records. Both
Parties will keep all records confidential to the extent required by applicable law,
including, but not limited to, the Family Educational Rights and Privacy Act. Any
information received by the Parties in the performance of this Agreement, or from any
employee, student, or parent participating in or involved in the training, will not be
shared or otherwise disseminated except as allowed or required by law.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO 
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT:� ENTER� TELEPHONE,� E-MAIL,� MAILING�
ADDRESS�BELOW�_____________________________________________

_____________________________________________________________
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Section 10: Compliance with Applicable Laws and Regulations 

No ______________________________ WIOA participants, regardless of program 
______________________________ participants. ______________________________ 
WIOA participants shall be afforded all the rights, privileges, and benefits available to the 
general population of the Eligible Training Provider. The Eligible Training Provider agrees that 
each individual referred by ______________________________ staff for training will be 
evaluated for all financial aid eligibility normally available to other individuals.    
During the performance of this Agreement, both Parties shall comply with Title VII of the 1964 
Civil Rights Act, as amended, and the Florida Civil Rights Act of 1992, in that the Parties shall 
not discriminate on the grounds of race, color, national origin, religion, sex, age, handicap, or 
marital status or in any form or manner regarding the participants, employees or applicants. 
Other applicable federal and state laws, executive orders, and regulations prohibiting the type 
of discrimination as herein delineated are included by this reference thereto.   

As a condition to the award of financial assistance from the Department of Labor under Title I 
of WIOA, the Eligible Training Provider assures that it will comply fully with the 
nondiscrimination and equal opportunity provisions of the following laws:  

• Section 188 of WIOA, which prohibits discrimination against all individuals in the
United States based on race, color, religion, sex, national origin, age, disability,
political affiliation, or belief, and against beneficiaries on the basis of either citizenship
status or participation in any WIOA Title I financially assisted program or activity.

• 29 C.F.R. Part 38, which implements the nondiscrimination and equal opportunity
provisions contained in section 188 of WIOA.

• The Age Discrimination Act of 1975, as amended, which prohibits discrimination based
on age.

• Title IX of the Education Amendments of 1972, as amended, which prohibits
discrimination on the basis of sex in educational programs.

• The American with Disabilities Act of 1990, as amended (42 U.S.C. 12101 et. Seq.).
To comply with the Stevens Amendment, the Eligible Training Provider agrees that when 
issuing statements, press releases, request for proposals, bid solicitation, and other 
documents describing the project or programs funded in whole or in part under this 
Agreement, the Eligible Training Provider shall clearly state: (1) the percentage of the total 
cost of the program or project which will be financed with Federal money under this 
Agreement; (2) the dollar amount of Federal funds for the project or program; and (3) the 
percentage and dollar amount of the total costs of the project or program that will be financed 
by non-governmental sources. 
The Eligible Training Provider shall comply with subsection 287.133(2)(a), F.S., whereby a 
person or affiliate who has been placed on the convicted vendor list following a conviction for 
a public entity crime may not submit a bid, proposal, or reply on a contract to provide any 
goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with 
a public entity for the construction or repair of a public building or public work; may not submit 
bids, proposals, or replies on leases of real property to a public entity; may not be awarded or 
perform work as a contractor, supplier, subcontractor, or consultant under a contract with any 
public entity and may not transact business with any public entity in excess of the threshold 
amount provided in section 287.017, F.S., for Category Two for a period of thirty-six (36) 
months from the date of being placed on the convicted vendor list. 
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The Eligible Training Provider agrees to comply with the provisions of section 6002 of the 
Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act, and 
as supplemented by 2 CFR Appendix II to part 200 and 2 CFR part 200.323 and the 
requirements stated therein. 

Section 11. Notices and Communications 

The following individuals have been designated by the Parties to act as their liaisons for 
all issues related to this Agreement and to send and receive certified mail and other 
mail or written notices related to contractual obligations. Either Party may designate a 
different liaison by providing written notice of the name, title, address, email address, and 
phone number of the new representative to the other Party within  ____________ business 
days.  

For Eligible Training ProvideName: ��________________________________________________

Title: ��________________________________________________ 

Address: ��________________________________________________ 

Email: ��________________________________________________ 

Phone: �________________________________________________ 

For �________________________________________________ 

Name: ���________________________________________________ 

Title: ���________________________________________________ 

Address: ��________________________________________________ 

Email: ���________________________________________________ 

Phone: ���________________________________________________ 

Section 12. Signatures 

IN WITNESS WHEREOF, the Parties hereby agree to abide by all terms and conditions set 
forth in this ITA Agreement, and upon placing their signatures below, have hereby caused this 
Agreement to be executed.  

_________________________________________________________ 
Eligible Training Provider Representative Signature  

_________________________________________________________
Print Eligible Training Provider Representative’s Name and Title  

For�Eligible�Training�Provider�
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Belinthia�Berry

Dean�of�Workforce�Development�&�Corporate�Partners

13805�58th�Street�N.,�Clearwater,�FL�33760

berry.belinthia@spcollege.edu

(727)�341-4279

Melissa�Carroll

Fiscal�Compliance�Coordinator

4350�West�Cypress�Street,�Suite�875,�Tampa,�FL�33607

CarrollM@CareerSourceTB.com

(813)�397-2026�

St. Petersburg College

Tonjua Williams, Ph.D. College President 
& Secretary to the Board of Trustees

Gneral Counsel's Office: 
Appr. as to Form/Content SWps
Appr. by TW on 5/25/26
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Date 

CSTB           Representative Signature 

Keidrian Kunkel, President and CEO  
Print CSTB      Representative Name and Title 

 04/19/2026 
  

Date 

  6/3/26
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ADDENDUM 

This Addendum supplements the FloridaCommerce Individual Training Account (“ITA”) Agreement (“Agreement”) 
entered on _____________ between Tampa Bay Workforce Alliance, Inc. dba CareerSource Tampa Bay and 
_____________________________________ (Eligible Training Provider), collectively referred to as “Parties” to the 
Agreement. CareerSource Tampa Bay may not alter or amend the Agreement. Accordingly, supplemental agreement 
language is included in this Addendum.  
 
1. Agreement Section 2. Application Requirements and Training. 

 Subsection A. Eligible Training Provider Application, page 2. 
o Add the following requirements:  

 Applications for new training providers and program additions for an approved training provider are only 
accepted during the first quarter of the program year, July through September. 

 The Board reserves the right to withhold approval of any program applications based on reported 
completion and outcome rates, ongoing performance outcomes and other local criteria. 

 Initial Enrollment Cap: Limit of 12 enrollments for a new program until performance is established, with 
the ability of the CEO to approve up to 30, with appropriate justification. 

2. Agreement Section 4. Fiscal Requirements and Payment Procedures. 
 Subsection D. Billing/Invoicing, page 4-5. 

o Add the following: 
Individual Training Account Voucher Invoices should be sent to: 

Contact Information for CareerSource Tampa Bay Invoicing 
CareerSource Tampa Bay 
Email: invoice@careersourcetb.com 
File formats: pdf, doc, xls, ppt, txt, png, jpg, gif,  
File size: Less than 20MB 

FOR INQUIRIES ONLY: 
CareerSource Tampa Bay – Accounts Payable Department 
4350 West Cypress Street, Suite 875, Tampa, FL 33607 
Email Inquiries: invoice@careersourcetb.com 

3. Agreement Section 5. Audits, page 5. 
 Add the following requirements:  

o Revenues: 
 No more than 49 percent of the training providers’ revenue is received from CSTB during the contract 

term. The training provider’s compliance will be evidenced by criteria established by CSTB.  
 

Signatures 
 
The Parties hereby agree to all the terms and conditions set forth in this Addendum, and upon placing their signature 
below, have caused this Addendum to be executed.  
 
Eligible Training Provider Signature    CareerSource Tampa Bay Signature 
 
Eligible Training Provider Representative – Print Name CareerSource Tampa Bay – Print Name 
 
Eligible Training Provider Representative Title  CareerSource Tampa Bay - Title 
 
Date        Date 

2026-ITA-001
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Keidrian Kunkel

President & CEO

04/19/2026

Tonjua Williams, Ph.D.

College President & Secretary 
to the Board of Trustees

6/3/26

for St. Petersburg College
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The  Board of Trustees of St. Petersburg College, Florida Required 

Affidavit Regarding the Use of Coercion for Labor and Services 

Zip: 

Contractor Name: 

Contractor  FEIN:   

Contractor’s Authorized Representative Name and Title: 

Address:  

City: State: 

Phone Number: 

Email Address:  

Section 787.06(13), Florida Statutes requires all nongovernmental entities executing, renewing, or extending 
a contract with a governmental entity to provide an affidavit signed by an officer or representative of the 
nongovernmental entity under penalty of perjury that the nongovernmental entity does not use coercion 
for labor or services as defined in that statute.  The Board of Trustees of St. Petersburg 
College, Florida, is a governmental entity for purposes of this statute. 

As the person authorized to sign on behalf of the Contractor, I certify that the Contractor identified does not: 

• Use or threaten to use physical force against any person;

• Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person without lawful authority

and against her or his will;

• Use lending or other credit methods to establish a debt by any person when labor or services are

pledged as a security for the debt, if the value of the labor or services as reasonably assessed is not

applied toward the liquidation of the debt, the length and nature of the labor or services are not

respectively limited and defined;

• Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, visa, or

other immigration document, or any other actual or purported government identification document, of

any person;

• Cause or threaten to cause financial harm to any person;

• Entice or lure any person by fraud or deceit; or

• Provide a controlled substance as outlined in Schedule I or Schedule II of s. 893.03 to any person for

the purpose of exploitation of that person.

 Under penalties of perjury, I declare that I have read the foregoing document and the facts stated in it are true. 

By: 
Authorized Signature 

Print Name and Title: 

Date: 

7.25.24_Approved_Gen. Counsel

Tampa Bay Workforce Alliance, Inc. dba CareerSource Tampa Bay

  59-3655316
Keidrian Kunkel, President & CEO

4350 West Cypress Street, Suite 875
Tampa FL 33607

813-460-9253
kunkelk@careersourcetb.com

Keidrian Kunkel, President & CEO
05/19/2026



______________________________________________________________________________ 

PUR 1355 (10/23) Page 1 of 1 Rule 60A-1.020, F.A.C. 

FOREIGN COUNTRY OF CONCERN ATTESTATION 

(PUR 1355) 

This form must be completed by an officer or representative of an entity submitting a bid, 

proposal, or reply to, or entering into, renewing, or extending, a contract with a Governmental 

Entity which would grant the entity access to an individual’s Personal Identifying Information. 

Capitalized terms used herein have the definitions ascribed in Rule 60A-1.020, F.A.C. 

Name of Entity 

is not owned by the government of a Foreign Country of Concern, is not organized under the 

laws of nor has its Principal Place of Business in a Foreign Country of Concern, and the 

government of a Foreign Country of Concern does not have a Controlling Interest in the entity. 

Under penalties of perjury, I declare that I have read the foregoing statement and that the facts 

stated in it are true. 

Printed Name: 

Title: 

Signature: Date: 

Tampa Bay Workforce Alliance, Inc. DBA CareerSource Tampa Bay

Keidrian Kunkel

President & CEO

05/19/2026
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1. Incorporation by Reference. The Board of Trustees of St. Petersburg 
College (“the College”) and the undersigned (“Vendor”) hereby incorporate 
this State of Florida – Addendum (“Addendum”) into the agreement between 
College and Vendor (the “Agreement”). If this Addendum conflicts with the 
Agreement terms, this Addendum shall control. This Addendum shall govern 
and control the terms of the Agreement between the Parties on a year-over-
year basis and shall apply to all renewals, extensions, or continuations of the 
Agreement, whether automatic or negotiated. Unless expressly superseded 
by a subsequent written agreement signed by both Parties, this Addendum 
shall also apply to any future contracts entered into between the Parties that 
relate to the same subject matter, scope of services, or operational frame-
work. In the event of any conflict between the terms of this Addendum and 
any other provision in the Agreement or its renewals, the terms of this Ad-
dendum shall prevail. 
2. Payment. College’s performance and obligation to pay is contingent upon 
the legislature’s annual appropriation; College will give notice to Vendor of 
the non-availability of funds when College has knowledge thereof. College 
will be responsible for paying only for any goods/services it receives. Vendor 
must refund any payment for goods/services that are unused upon the ter-
mination of the Agreement. College is a tax immune sovereign and exempt 
from the payment of sales, use or excise taxes. Vendor is responsible for and 
shall pay any taxes due under the Agreement.  
3. Relationship of the Parties. Each of the parties is an independent con-
tractor and nothing in the Agreement shall designate any of the employees 
or agents of one party as employees or agents of the other. Vendor repre-
sents and warrants that it is not on the Convicted Vendor List (see § 287.133, 
F.S.). Vendor hereby assumes all risks attributable to the willful or negligent 
acts or omissions of Vendor and its officers, employees, agents and subcon-
tractors or persons otherwise acting at the instance of Vendor, in furtherance 
of fulfilling Vendor’s obligations.  
4. Information. Vendor acknowledges that all documents, materials and in-
formation furnished to or learned by Vendor in connection with the Agreement 
(the “Information”) are and shall remain at all times proprietary and the sole 
property of the College. Vendor shall not disclose Information to third parties 
unless it obtains College’s prior written consent. College is subject to Chapter 
119 of Florida Statutes, the Florida Public Records Law. The Agreement, this 
Addendum and any related documents and/or correspondence shall also be-
come a public record subject to the Public Records Law, regardless of any 
confidentiality provision outlined in the Agreement. The College may respond 
to public records requests without providing Vendor any notice. However, in 
the event the College receives a request for Vendor’s information, which is 
exempt from disclosure pursuant to the Public Records Laws AND is clearly 
marked as confidential, the College will redact such information from release, 
unless otherwise authorized in writing by Vendor. The College may unilater-
ally cancel the Agreement for Vendor’s refusal to allow public access to public 
records related to the Agreement. Additionally, Vendor shall comply with all 
applicable requirements of the Public Records Laws, particularly if Vendor is 
a “Contractor” as defined under § 119.0701, F.S. This provision shall survive 
the expiration or termination of the Agreement. IF VENDOR HAS QUES-
TIONS REGARDING THE APPLICABILITY OF CHAPTER 119 TO VEN-
DOR’S DUTY TO PROVIDE PUBLIC RECORDS, VENDOR MAY CON-
TACT THE CUSTODIAN OF PUBLIC RECORDS AT (727) 341-2550, pub-
licrecords@spcollege.edu, OR BY MAIL AT P.O. BOX 13489, ST. PE-
TERSBURG, FLORIDA 33733.  
5. Indemnity. Vendor will indemnify, defend and hold harmless the College, 
the College’s Board of Trustees, the State of Florida, the State Board of Ed-
ucation, and their officers, employees, and agents from and against any and 
all actions, claims, liabilities, assertions of liability, losses, costs and ex-
penses, which may arise in any manner or are alleged to have arisen, from: 
(i) the acts, omissions, negligence or misconduct of Vendor or its officers, 
employees, agents, representatives or subcontractors in connection with or 
related to (a) Vendor’s operations, activities, business and/or services or (b) 
Vendor’s occupancy or use of the College premises; or (ii) that Vendor’s prod-
ucts and/or services (collectively, the “IP”) infringes upon or violates any pro-
prietary right of any third party. The College will provide reasonable cooper-
ation in the defense of the suit at Vendor’s expense. Vendor’s indemnification 
obligations shall not be limited by any limitation of liability outlined in the 
Agreement. Such defense and indemnity shall survive termination or expira-
tion of the Agreement. Nothing in the Agreement shall be construed as a 
waiver of sovereign immunity nor as an indemnification of Vendor by 
the College, and then such indemnification is limited to the express 
terms of §768.28, F.S.  
6. Compliance. In its performance, Vendor shall, at its own expense, at all 
times in the term:  
a. Permits: have all applicable permits, licenses, consents, and approvals 

necessary;  

b. General: comply with all applicable federal, state, local and College laws, 
rules, regulations, and ordinances and all other governmental require-
ments; 

c. Accessibility: ensure that all digital products and services provided under 
this Agreement comply with the Web Content Accessibility Guidelines 
(WCAG) 2.1 Level AA. Failure to meet this standard, or to remedy any 
identified non-compliance within thirty (30) days of written notice, shall con-
stitute a material breach. The College may terminate this Agreement with-
out penalty or further obligation if such breach is not cured within the spec-
ified period. 

d. Privacy: comply with all applicable state and federal laws and College pol-
icies and procedures governing the use and/or safe-keeping of confiden-
tial, highly sensitive, and/or personally identifiable or protected health in-
formation (as may be defined by state or federal law), including, but not 
limited to, the Family Educational Rights and Privacy Act (FERPA), the 
Health Insurance Portability and Accountability Act (HIPAA), the Gramm-
Leach Bliley Act, and the Federal Trade Commission’s Red Flags Rule 
(which implements Section 114 of the Fair and Accurate Credit Transac-
tions Act of 2003). Vendor shall obtain, in advance, all necessary permis-
sions and consents required in regards to its collection and/or receipt of 
any such information. In the event that College will share with or provide 
access to Vendor of any protected health information (“PHI”), as may be 
defined by state or federal law, the College and Vendor enter into a sepa-
rate business associate agreement which will govern the use of the PHI 
(in lieu of this provision). Vendor agrees to include all such terms and con-
ditions contained in any subcontractor or agency contracts providing ser-
vices on behalf of Vendor. 

e. Foreign Country of Concern Disclosure: Pursuant to Section 287.138, Flor-
ida Statutes and rule 60A-1.020, Florida Administrative Code, the College 
may not enter into contracts which grant Vendor access to any individual’s 
personal identifying information if: (i) the Vendor is owned by the govern-
ment of a Foreign Country of Concern (as defined by the statute); (ii) the 
government of a Foreign Country of Concern has a controlling interest in 
the entity; or (iii) the Vendor is organized under the laws of or has its prin-
cipal place of business in a Foreign Country of Concern. The College shall 
be entitled to immediately terminate the Agreement without liability to en-
sure the College’s continued compliance with the statute. Additionally, 
Vendor must submit to the College a Foreign Country of Concern Attesta-
tion signed by an authorized representative of the Vendor, under penalty 
of perjury, using Florida Department of Management Services Form PUR 
1355. Effective July 1, 2025, prior to any renewals or extensions of an ex-
isting Agreement, Vendor shall submit to the College a Foreign Country of 
Concern Attestation. Failure or refusal to submit a Foreign Country of Con-
cern Attestation shall be cause for immediate termination of the Agreement 
by the College. Finally, Resellers are responsible for ensuring that all Ven-
dors supplying goods through the Reseller under this Agreement comply 
with the statute. Additionally, pursuant to Section 288.860, Florida Stat-
utes, the College may not enter into contracts with a Contractor if: (i) the 
Contractor is domiciled in a Foreign Country of Concern (as defined by 
statute) and not a citizen or lawful permanent resident of the United States 
or (ii) the Contractor is a company organized under the laws of or has its 
principal place of business in a Foreign Country of Concern, or is a sub-
sidiary thereof. The College shall be entitled to immediately terminate the 
Agreement without liability to ensure the College’s continued compliance 
with the statute. 

7. General Provisions.  
a. Warranties. Vendor, at a minimum, warrants that the IP, the goods, and/or 

services to be pro-vided by Vendor will be free of any material defects and 
will operate and conform to the specifications provided in all material as-
pects throughout the term of the Agreement. This warranty shall be in ad-
dition to any warranties provided in the Agreement.  

b. Publicity. Vendor shall not make any announcements relating to the Agree-
ment, nor shall Vendor use the College’s name, trademarks, logos or 
marks, without the prior written approval from College in each instance.  

c. Insurance. The College warrants that it is a member of the Florida College 
System Risk Management Consortium established pursuant to Section 
1004.24, Florida Statutes and its faculty and employees are covered by a 
general liability insurance program managed by the Consortium. Vendor 
shall have and maintain the types and amounts of insurance that, at mini-
mum, will cover Vendor’s (or subcontractor’s) exposure in performing the 
Agreement and name The Board of Trustees of St. Petersburg College as 
additional insured and be primary and non-contributory on Vendor’s poli-
cies (except for workers’ compensation & professional liability). All policies 
shall be in a form and with deductible limits reasonably satisfactory to Col-
lege, with insurance companies reasonably approved by College and au-
thorized to do business in the State of Florida. Certificates of all insurance 
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shall be deposited with the College prior to the date of the Agreement. All 
insurance policies and certificates shall contain a provision that it will not 
be cancelled without giving College thirty (30) days’ written notice prior to 
the effective date of cancellation. Timely renewal certificates will be pro-
vided to College as coverage renews. Vendor, for and on behalf of itself 
and each of its insurers, hereby waives any and all rights of subrogation 
against College for any loss or damage arising from any cause covered by 
any insurance required to be carried under the Agreement by any other 
insurance actually carried by Vendor. Vendor shall provide copies of any 
insurance policies upon request by College. If the professional liability cov-
erage is provided on a claims-made basis, then such insurance shall con-
tinue for three (3) years following the expiration or termination of the Agree-
ment. The insurance shall have a retroactive date of placement by the ef-
fective date of the Agreement. If the coverage is canceled or non-renewed 
and not replaced with another similar claims-made policy form, the Vendor 
must purchase Extended Reporting (“Tail”) coverage for a minimum of 
three (3) years following the expiration or termination of the Agreement. 

d. Third Parties. The College is not liable for the acts of third parties or the
consequences of the acts of third parties. There shall be no third-party
beneficiary to the Agreement.

e. Governing Law. The Agreement is governed by the laws of the State of
Florida, without regards to its conflicts of law principles. Exclusive venue
of any actions shall be in Pinellas County, Florida. The College is entitled
to the benefits of sovereign immunity.

f. Travel Expenses. If the College is responsible for reimbursing Vendor for
travel expenses pursuant to the Agreement, bills shall be subject to, and
shall be submitted by Vendor in accordance with, § 112.061, F.S. The Col-
lege reserves the right not to pay travel expenses unless the College ap-
proves such expenses in advance, in writing. The College has the right to
make travel arrangements for Vendor.

g. Lobbying. Vendor is prohibited from using funds provided under the Agree-
ment to lobby the Legislature or any official, officer, commission, board,
authority, council, committee, or department of the executive branch or the 
judicial branch of state government.

h. Conflicts. Vendor represents that it is aware of the requirements of Chapter 
112, Florida Statutes and in compliance with the requirements thereof, and 
other laws and regulations concerning conflicts of interests in dealing with
entities of the State of Florida. Vendor certifies that its directors and/or
principal officers are not employed and/or affiliated with the College unless
approved in accordance with applicable College policies or rules. Violation
of this section shall be grounds for termination of the Agreement.

i. Termination. Upon giving at least thirty (30) days’ written notice to Vendor,
College may terminate the Agreement, at any time, with no further obliga-
tion to Vendor, other than to pay for any goods received or services ren-
dered in compliance with the Agreement prior to the effective date of ter-
mination. College shall not be liable for any early termination charges.

j. Records. Vendor agrees to keep and maintain, separate and independent
records, in accordance with generally accepted accounting principles, de-
voted exclusively to its obligations and activities under the Agreement.
Such records (including books, ledgers, journals, and accounts) shall con-
tain all entries reflecting the business operations under the Agreement.
The College or its authorized agent shall have the right to audit and inspect 
such records from time to time during the term of the Agreement, upon
reasonable notice to Vendor.

k. Deletion. Any term and/or condition in the Agreement on the following sub-
ject matters are hereby deleted in their entirety and declared null and void: 
(a) Grants of exclusivity by College to Vendor; (b) Restrictions on the hiring 
of Vendor’s employees; (c) College’s responsibility to pay intangible taxes, 
property taxes, or sales taxes; (d) College’s tort liability; (e) Automatic re-
newals of the term of the Agreement; (f) Limitation of time to bring suit; (g)
Limitation of Vendor’s liability; (h) that the College performs reporting func-
tions and/or maintains certain types of operations (i) Granting Vendor any
right to audit College; (j) Attorneys’ or collection fees provisions; (k) Arbi-
tration and mediation clauses; (l) Indemnification of Vendor by the College;
and (m) Granting Vendor any security interest.

l. Assignment. Vendor shall not assign, transfer, delegate, subcontract, or
otherwise dispose of, whether voluntarily, involuntarily, or by operation of
law, any right or obligation under the Agreement without the prior written
consent of the College, not to be unreasonably withheld. Any such unap-
proved assignment, subcontracting or transfer is void. No subcontracting
or delegation shall in any event relieve Vendor of any obligation or liability
under the Agreement.

8. Headers. Headings in this Agreement are for convenience only and shall
not affect the meaning or interpretation of any provision of this Agreement.
9. E-Verify. All terms defined in §448.095, Florida Statutes, are adopted and
incorporated into this provision. Pursuant to §448.095, Florida Statutes,

Vendor certifies that it is registered with and uses the U.S. Department of 
Homeland Security's E-Verify system to verify the US employment eligibility 
of all of Vendor’s employees hired by Vendor during the term of this Agree-
ment and/or while performing work or providing services for College. Vendor 
shall require that all subcontractors performing work or providing services on 
behalf of Vendor for College also comply with the requirements of §448.095, 
Florida Statutes and utilize the E-Verify system to verify US employment eli-
gibility of all employees hired by subcontractor. The College may terminate 
this Agreement immediately upon notice to Vendor for any violation of this 
provision. A Vendor whose contract is terminated pursuant to this paragraph 
is liable for additional costs incurred by College due to the termination of the 
Agreement. Section 448.095, Florida Statutes, shall be interpreted consist-
ently with applicable federal laws or regulations. If there are new regulatory 
pronouncements or guidance or statutory requirements regarding, or judicial 
interpretations of, Section 448.095, Florida Statutes, during the term of this 
Agreement the parties agree to update this clause so that it complies with 
such pronouncements, requirements and interpretations. 
10. Jessica Lunsford Act. Vendor agrees to comply, at its own cost, with
the Florida Jessica Lunsford Act (see Section 1012.465, Florida Statutes)
and/or other Florida laws relating to background screenings, to the extent
those laws are applicable.
11. Human Trafficking. Pursuant to Section 787.06(13), Florida Statutes, if
Vendor is a nongovernmental entity, prior to executing, renewing, or extend-
ing a contract with St. Petersburg College, Vendor must provide the College
with an affidavit signed by one of the Vendor’s officers or representatives,
under penalty of perjury, attesting that Vendor does not use coercion for labor 
or services (as defined by the statute). The requirements of this law must be
met in order for the College to contract with the Vendor.  The College shall
be entitled to immediately terminate this Agreement without liability to ensure 
the College’s continued compliance with the statute.
12. Export Control: Prior to providing College with any items under this con-
tract that are subject to export controls regulations, including items controlled
under the International Traffic in Arms Regulations (ITAR), 22 C.F.R. §§ 120-
130, or the Export Administration Regulations (EAR), 15 C.F.R. §§ 730-774,
Vendor will notify College and identify the export controlled items at issue and 
the applicable categories and subcategories of the United States Munitions
List and/or Export Control Classification Number(s). College reserves the
right to decline to accept any items or information controlled under ITAR or
EAR. Vendor will direct all notices to generalcounsel@spcollege.edu.
13. No counterparts; Signatures. The Agreement may not be executed in
counterparts. It may be signed electronically and such electronic signatures
shall constitute an original for all purposes. The parties represent and warrant 
that any person signing the Agreement has the authority to do so and that
such signature shall be sufficient to bind Vendor. This Agreement shall be
considered signed if/when a party’s signature is delivered by facsimile or e-
mail transmission of a “.pdf” format date file, including via DocuSign. Such
signature via DocuSign shall be treated in all respects as having the same
force and effect as an original signature.

By signing below, Vendor’s authorized representative agrees to incor-
porate this Addendum into the Agreement, and hereby executes this 
Addendum as of the date set forth below.  

VENDOR: 

____________________________________________________________ 

        By: 

____________________________________________________________ 

 Name: 

____________________________________________________________ 

 Title: 

____________________________________________________________ 

 Date: 

____________________________________________________________ 

Keidrian Kunkel
President & CEO

05/19/2026
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