WIOA Follow Up Email Steps

Step 1: Complete Employ Florida Registration
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lick here to a the Employ Florida Help Center for assistance with Work

ompany. Occupation or Military Code

S

istration for Reemployment

nce benefits.

Option 1- Already Registered

Q, Option 2 Try Us Out

If you would like to become @ fully registered user with Employ

If you have forgotten your user name and/or password, please click Retrieve User Name or Password.

Complete the steps as guided

g and have access to all of cur online sendgs

Sign In

Select “Individual Registration”

Register as this account type i you
are an individual and wish to
search for the latest job openings,
post a résumé orline find career
guidance, search for training and
education programs, find
infermation on local employers, ete.

Individual Registration

Fyou have not previcusly registered, please click one of the links under Create a User Account to treate a new User ID. To view Empioy Fona with [imited atcess, cick the Guest Access ink. In the Already Registered section, the Usemame and password are required for login.

you are not sure if you need to register on the system, leam more about the benefits of registering on page: Why Register?.

Employers and Agents
12 mint) st

Register as this account type on
behalf of your company or on
behalt of another company acting
as their agent with 2 valid Power of
Attomey, Here you will gain access
to industry dats, labor market
information and job applicants for
your business, You can alsc post
job openings onlire.

Employers and Agents

For help click the information icon next to each section.
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Step 2: Upload or Create a Resume

A nfcemstion b Home @ Accessibity @ My Ooshboord (P Sign Out & Services for Incincials 38R Senvices for Employers

Welcome to My Individual Workspace [N

Viewe your Persorgl Profile and Contadt Information, This page intreduces you to system features and offers suggestions. Select from the items below to start
customizing the content that interests you.
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Find a Great Job Today

We have found local job listings related to your employment history, desired occupations, and assodated job skills

Select “Menu”

This menu will be used in each step moving forward

Recently Viewed

Résumé Buildar

Iy Indlvidual Wedkspace

Select “Resume Builder”

Select “Create” or

[ e - — “U P load”

; Feel free to create a new one using this tool or

by of Hheir status;

Selert an optian from the pulldown below 1o show either yaur active, expined, partislly completed ar deleted résmés or all ré

Flate: Résumés that have rot been mocified in cver 100 days 2ve set to Expired and are not displaysd to employers. Click the Reactivate All Expirsd Résumés Irk to undate al your résumés to today| . .
upload an existing resume

Create new Késume Upload Hesume

Select another Job Seaker Senice
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Step 3: Complete Background Wizard

Select “My Resources”

From your dashboard, select menu, select My Resources

Select “Start
Background Wizard”

Follow the steps as guided




Step 4: Complete Work Interest Analyzer

Select “Career Services”

From your dashboard, select menu, select Career Services

Select “Career Explorer”
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Select “Match Your Work
Interests”

SelBct Another Canesr Senice
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Welcome to the Werk Interest Analyzer! This assessment can help you find out what your interests are and how they related to the world of work.
eus e ptizne belze.

Select “Mini Form”

Start the Work Interest Analyzer

Follow the assessment as guided

Retur ta Previows Page




Step 5: Upload ID and Social Security Card
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Document Information

L)
Attach Document I
Salect File
Huttipie documents con be usloaded smultaneousty, but st be ssiectll cne-by-cne

Select “Upload a Document”

From your dashboard, select menu, select Upload a Document

Areron fise Qo @ wieen Bumoe St e G ek o o

Please fellow the Instructions listed below to add a document Inte the system.

Follow steps for both ID and Social Security Card

Leave Document Description as “None Selected”

Type tags to match the document you upload (ID or Social Security Card)

Click Attach a Document

Click “save” at the bottom
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Return 1o Previcus Page
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